I'BY «HOBOTPOULIKOE T"'OPBETYIIPABJIEHUE»

r. HoBoTponmx

[TPYIKA3

«19» cents6ps 2014 roma Ne 21-0

O Koaekce 3TukH H cay:keGHOro nosegenus padorankos 'BY «Hosorpouunkoe
roOpBeTYNpaBJIeHHE

B coorserctBin ¢ ®DenepanbHbIM 3akoHOM 0T 25 mekabps 2008 roma Ne 273-®3

«O 1poTHBOAEHCTBHU KOPPYIILUKY» (C H3MEHEHHSMH U JIOTIOTHEHUSMH):
ITIPUKA3BIBAIO:

1. IlpunsaTe KoeKe 5THKH 1 ciyxebHoro nosenenus paborHukoB I'BY «Hororpourkoe
TOPBETYIPABJIEHUEY COTJIACHO MPUIIOKEHHIO.

2. KoHTpoIb 3a HCIIOJTHEHHEM HACTOSIIEr0 PUKa3a OCTaBIISIO 3a COOOH.

3. Hacrosmmii npuka3 BCTyIaeT B CHITy IIOCIIE €ro 00HAPOI0BAHHS.
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[Ipunoxxenue
k npukazy I'BY «HoBoTpouikoe

TOPBETYIPABICHUE)
oT «19» centsa6ps 2014r. Ne 21-0

Konexc 3Tnkm u ci1y:ke0HOro noBeaeHHUA
pa6oTHukoB I'BY «HoBoTponukoe ropserynpabJjieHHe»

Komekc »atukm u ciuyxebHoro moBeneHusi pabdotHukoB ['BY  «HoBorpoumkoe
ropeetynpasicaue» (nmaiee — Komekc) pa3paboTaH B COOTBETCTBHH C  TOJIOKCHUSIMU
Konctutymuu Poccuiickoit ®enepaunu, TpynoBoro konekca Poccuiickoit ®enepanuu,
®enepanbHOTo 3aK0HA OT 25 nexadps 2008 roga Ne 273-03 «O npoTHBOACHCTBUN KOPPYIILIUN,
WHBIX HOpPMAaTHBHBIX IIPaBOBbIX akTOB Poccuiickoii ®exepanuu, a TakKe OCHOBAaH Ha
0O01IIeTTPU3HAHHBIX HPABCTBEHHBIX MPUHIIMIIAX U HOPMAX POCCUUCKOTO OOIIECTBA M TOCY1apCTBa.

1. OOmue moJI0KeHUA

1.1. Koxmekc mupencraBisieT co0OW CBOJ OOIMX MPHHIMIIOB MPOPECCHOHATBHON
CIy’)keOHOM OSTUKM ¥ OCHOBHBIX TPaBUI CIYKEOHOrO TMOBEIEHUS, KOTOPBIMH JOJKHBI
pykoBojcTBOBaThcs paboTHUKU ['BY «HoBoTponmkoe ropeerynpaBieHne» (Janee — pabOTHUKN)
HE3aBUCUMO OT 3aMEIIAeMON UMH JTOJKHOCTH.

1.2. Kaxpiii paOOTHUK JOJDKEH NMPUHUMATH BCE HEOOXOAMMBIE MEPHI JJI COOIIOICHUS
nonoxenud Kopekca, a kaxnapli rpaxkiaaHuH Poccuiickoit ®enepanuu BIpaBe OXKUIATh OT
paboTHMKA MMOBEICHUS B OTHOIICHHIX C HUM B COOTBETCTBUU ¢ TosioxkeHusiMu Koekca.

1.3. 3nanue u coOmogeHue paboTHHKaMu mojoxeHHil Konekca sBnsieTcs oqHUM H3
KPUTEPHUEB OIIEHKH Ka4eCTBa UX MPOPECCUOHATHHON NEATETbHOCTH M TPYIOBON JUCITUTIITNHBL.

2. OcHOBHBIE 00SI3AHHOCTH, MPUHIMIILI ¥ MPABUJIA CJIYKeOHOTO MOBEAeHH S
padoTHUKOB

2.1. B cootBerctBuu co cratheit 21 TpymoBoro komekca Poccuiickoit deneparuu
paboTHHUK 00sI3aH:

- 0OpOCOBECTHO HCHOIHATH CBOM TPYIOBBIE OOS3aHHOCTH, BO3JIOKEHHBIE Ha HETO
TPYZIOBBIM JIOTOBOPOM;

- cOOMI0IaTh MpaBUiia BHYTPEHHETO TPYAOBOTO PACIIOPSIKA;

- OO0 IaTh TPYIOBYIO TUCLHUIUINHY;

- BBINOJIHATH YCTAHOBIIEHHBIE HOPMBI TPY/Ia;

- coOroaTh TpeOOBaHUS 110 OXpaHE TPyAa U 00ECTICUCHHUIO OE30MTaCHOCTH TPY/Ia;

- OepekHO OTHOCUTHCS K UMYIIECTBY paboToAarens (B TOM YHCIE K UMYIIIECTBY TPEThUX
JUI, HaXOAAIIeMycs y paboTojarens, eciau paboTojaTeldh HECET OTBETCTBEHHOCTh 3a
COXPAHHOCTh 3TOTO UMYIIECTBA) U APYTUX PAOOTHUKOB;

- HE3aMEeIJTUTEIHLHO COOOIIHUTH Pab0oTOMaTEN 0 INO0 HEMOCPEICTBEHHOMY PYKOBOIUTEITIO
O BO3HUKHOBEHHMHM CHUTYyallMd, MPEACTABISAIOMENH Yrpo3y KU3HM U 3J0POBBIO JIIOJIEH,
COXpPaHHOCTH UMYIIIECTBA paboToaTes (B TOM YHCIIe HMYIIECTBA TPEThHUX JIUII, HAXOAAIIETOCS
y pabotomarens, ecnu paboTojaTenb HECET OTBETCTBEHHOCTh 3a COXPAaHHOCTh 3TOTO
UMYILECTBA).

2.2. OCHOBHbBIE TPHUHIIMIIBI CITYXEOHOTO TMOBEACHUS PAOOTHUKOB SBISIFOTCS OCHOBOM
MOBEICHUSI TPa)XKJaH B CBS3M C HAXOXIEHUEM HMX B TPYIAOBbIX OTHomeHusx ¢ ['BY
«HoBoTpouiikoe ropBeTyInpaBiIecHUEY.

PaGoTHukm, co3HaBas OTBETCTBEHHOCTh TMepel TpakJaHaMH, OOIIECTBOM |
roCyJapCTBOM, NMPU3BAHBI:
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- UCXOJIUTh U3 TOTO, YTO MPHU3HAHUE, COOIIOJICHHUE U 3alUTa MpaB U CBOOO YelIoBeKa U
rpakJjaHMHA OMPEACIISIIOT OCHOBHOM CMBICH U cozepskanue nestenbHoctu I'BY «HoBoTpouikoe
TOpPBETYIIPaBICHUEY;

- cobmonare Koncrurymuio Poccuiickoit denepanuu, 3akoHOAaTenbCcTBO Poccuiickoit
®denepanyy, He JOMYCKaTh HAPYLIEHHs 3aKOHOB M MHBIX HOPMAaTUBHBIX IPABOBBIX aKTOB UCXOS
U3 MOJINTUYECKON, IKOHOMUUECKOH 1e1eCO000pa3HOCTH JIUOO 110 HHBIM MOTHUBAM;

- obecrieunBaTh 3ppexTuBHyIO padory I'BY «HoBoTpouiikoe ropBerymnpaBicHUE;

- OCYILECTBIIATH CBOIO JEATEIBHOCTh B Mpeleax mpeamera u ueneit neareapHoctu I'bY
«HoBoTpou1ikoe ropBeTyIIpaBIeHNE» U OCYLIECTBIISATH BBIIIOJIHEHUE pa0dOT, OKa3aHUE YCIYT IS
rpakJlaH;

- UCKIII0YATh JACWCTBUS, CBA3aHHBIC C BIMSHUEM KaKUX-THOO JTUYHBIX, UMYIIECTBEHHBIX
(¢puHAHCOBBIX) W MHBIX HHTEPECOB, MPEMATCTBYIOUIUX IAOOPOCOBECTHOMY HCIIOIHEHHUIO UMU
JIOJDKHOCTHBIX 00s3aHHOCTEHH;

- coOmofaTh OeCHpUCTPACTHOCTh, HCKIIOYAIONIYI0 BO3MOXHOCTh BIMSHHUS Ha HUX
JeSITeIbHOCTD PEIICHHUI OJUTUYESCKHUX IMAPTUN U 0OIIECTBEHHBIX 00bEAMHEHHIA;

- co0MI01aTh HOPMBI TPO(ECCUOHATILHOM STUKHU U MpaBUIa JIEJI0BOTO MOBEICHNUS;

- IpOSABIATH KOPPEKTHOCTh M BHHUMATEIBHOCTh B OOpaIleHUMH C TpaXAaHaMU U
JOJKHOCTHBIMHU JIULIAMU;

- MPOSABIATH TEPIUMOCTb U YBaKEHHME K OOblUasM M TpaaulusM HapoaoB Poccuu u
JIPYTHX TOCYAApCTB, YUUTHIBaTh KYJIBTYPHBIE U HMHbBIE OCOOCHHOCTH Pa3jIMYHBIX 3THUYECKUX,
COUMAIBHBIX  Tpynmn W KoH(]eccuil,  crmocoOCTBOBaTh  MEXKHALMOHATBHOMY U
MEXKOH(PECCHOHATBHOMY COTJTIACHIO;

- BO3JEPXKUBATbCA OT IIOBEIEHUS, KOTOpPOE MOIJIO Obl BbI3BaTh COMHEHHME B
TO0OPOCOBECTHOM HCIOTHEHUH PAOOTHUKOM JOJDKHOCTHBIX OOS3aHHOCTEH, a Takke u30erarb
KOH(IMKTHBIX CHTYallud, CIOCOOHBIX HAaHECTH ymepO ero pemyrauuu win aBropurtety ['BY
«HoBoTpouiikoe ropBeTynpaBIeHUE;

- HE UCIOJb30BaTh JOHKHOCTHOE IMOJIOXKEHHUE JJIsl OKa3aHUs BIIMAHUSA HA JIEATENbHOCTh
rOCYIapCTBEHHBIX OPTaHOB, OPraHOB MECTHOI'O CaMOYIIPABJICHUS, OpPraHU3aliil, JTOJKHOCTHBIX
JIMI] U TPaXKAaH NP PELIeHUH BOIIPOCOB JIMYHOTO XapaKTepa;

- BO3JIEPKUBATHCA OT MYyOTUYHBIX BBICKA3bIBAHUM, CYKIEHUN U OIEHOK B OTHOIICHUU
nearenbHOCTH ['BY «HoBoTpoHIIKOE TOpBETYNpPAaBIECHUE», €r0 PYKOBOIMUTEINS, €CIA 3TO HE
BXOJIUT B JIOJDKHOCTHBIE 00SI3aHHOCTH PaOOTHHKA;

- coOmonarh ycraHoBieHHble B ['BY «HoBoTpouikoe ropserympaBiieHuEe» IpaBuiia
MPEIOCTaBIEHUS CIIy)kKeOHOM nHpOpMaIK U TyOIMYHBIX BBICTYILICHUH;

- YB&XHUTEIbHO OTHOCUTHCS K JEATEIBHOCTH TMPEICTABUTENCH CPEICTB MacCOBOM
uHpopmauuu 1o  HMHpopMupoBaHHIO obmectBa o pabore IBY  «HoBorpowuikoe
TOpBETYIIPaBJICHHUE», a TAK)KE OKa3bIBaTh COACUCTBHUE B MOJYyYEHUU JOCTOBEPHOU MH(OpMaLIUU
B YCTAHOBJICHHOM TOPSIKE;

- IIOCTOSIHHO CTPEMUTbCS K OOECHEeUeHUI0 KaKk MOXXHO Oosiee 3(PPEKTUBHOTO
pacropsKeHUs: pecypcamu, HaXoIAIIUMUCS B chepe ero OTBETCTBEHHOCTH;

- MPOTHUBOACHCTBOBATH MPOSBICHUSAM KOPPYNUUU M MpEeANpPUHUMATh MEpbl IO €€
npoHIaKTUKE B MOPSJIKE, YCTAHOBIEHHOM JIEHCTBYIOLIMM 3aKOHOIATEIbCTBOM;

- TpOSBIATH IpPU  HUCIOJHEHWU  JODKHOCTHBIX  OOS3aHHOCTEM  YeCTHOCTb,
OecrpucTpacTHOCTh M CHPABEAJIUBOCTh, HE JOMYCKAaTh KOPPYMIIMOHHO ONACHOTO MOBEICHUS
(moBeneHMs, KOTOpPOE MOXKET BOCHPUHHMMATBCA OKPYXAIOIMIMMHM Kak oOOellaHue WiIH
MpeUIoKEHNE a4y B3SATKU, KaK COTJache MPUHATh B3ATKY HIIM KaK Mpoch0a O Jade B3SITKH,
1100 KaKk BO3MOXHOCTh COBEPIIMTH HHOE KOPPYIIIMOHHOE NMPAaBOHAPYILIEHHUE).

2.3. B nensx npoTUBOACHCTBUS KOPPYIIIMU PAOOTHUKY PEKOMEHTYyeTCs:

- YBEIOMJISITH paboToAaTeNs, OpraHbl MPOKYpaTyphl, IPAaBOOXPAHUTENbHbIE OpraHbl 000
BCEX Cly4yasx oOpalieHusi K paOOTHUKY KaKUX-MOO JIUIl B LEJSAX CKJIOHEHUS K COBEPIICHHUIO
KOPPYNIHOHHBIX MPaBOHAPYILIEHUH;
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- HE TIOJIY4aTh B CBSI3U C MCIIOJHEHHEM JOJDKHOCTHBIX 00S3aHHOCTEH BO3HATPAXKICHHS OT
buznyecKkux M IOpUAWYECKUX JUIl (TOJapKH, [IEHEKHOE BO3HAIPAXIACHHE, CCYIbl, YCIYTH
MaTepUaibHOIO XapakTepa, IUIaTy 3a pa3BJIEYEHUs, OTIbIX, 3a II0JIb30BAHUE TPAHCIOPTOM M
WHBIE BO3HATPAXKICHUSA);

- NPUHUMATh MEpHl IO HEIOMYIIEHHUI0 BO3HHUKHOBEHUS KOH(DIMKTA HHTEPECOB H
YPEryJIupOBaHUIO BO3HUKILIUX CIy4aeB KOH(IMKTa UHTEPECOB, HE JIOMYCKAaTh MPH MCIIOIHEHUU
JOJDKHOCTHBIX  O0SI3aHHOCTEH JIMYHYIO 3aMHTEPECOBAHHOCTb, KOTOPas MPUBOAUT HIIM MOXKET
MPUBECTH K KOH(IUKTY HUHTEPECOB, YBEAOMIISITH CBOETO HEIMOCPEICTBEHHOTO PYKOBOAUTENS O
BO3HUKIIIEM KOH(IMKTE UHTEPECOB WJIM O BOSMOXXHOCTH €r0 BO3HHMKHOBEHHS, KaK TOJIBKO €My
CTaHeT 00 TOM H3BECTHO.

2.4. PaboTHHK MOXeT 00pabaTeiBaTh M TepenaBaTh CIY)XEOHYI0 HH(pOpMAIUIO IMpH
cobmonennn neicteyromux B I'bBY «HoBoTpouiikoe ropeeTynpaBieHne» HOPM U TPeOOBaHHM,
IIPUHATBIX B COOTBETCTBUU € 3aKOHOATEIbCTBOM Pocculickon Penepanuu.

PaGoTHuKk 00s13aH MpUHUMATh COOTBETCTBYIOLINE MEPHI IO 0OecIedeHH0 0e30MacHOCTH
U KOH(QUICHIMATFHOCTH MH(POPMALMHU, 32 HECAHKIMOHHUPOBAHHOE pPa3TiIallleHHe KOTOPOW OH
HECET OTBETCTBEHHOCTh WM (M) KOTOpas cTajla U3BECTHA €My B CBS3H C HCIIOJIHEHHEM UM
JIOJIKHOCTHBIX 00S3aHHOCTEH.

2.5. PaboTHUK, HaZleleHHBI OpPraHU3alMOHHO-PACIIOPAIUTEIBHBIMU TOTHOMOYHSIMH TIO
OTHOWICHWIO K JPYruM pabOTHHKaM, JOJDKEH CTPEMHUTBhCS OBITH UIsI HUX 00pas3iom
npodeccuonanusma, 6e3yrnpevyHoi penyTaiuu, CiocoOCTBOBaTh (POPMHUPOBAHUIO B OpraHU3AIUU
mibo ee mojapasneneHuu  OnarompusitTHOTO Uit 9(dekTuBHOW  paboTBl  MOpaIbHO-
MICUXOJIOTMYECKOro KIiuMara.

PaboTHHUK, HaJgeNeHHBIH OpPraHW3aMOHHO-PACIIOPSAUTEIBHBIMA ITOJIHOMOYUSMHU IO
OTHONICHUIO K IPYTrUM paOOTHUKAM, TPU3BaH:

- NPUHUMATh MEPHI M0 NPEIYNPEKICHUIO KOPPYILHMH, & TaKXKE MEpPbl K TOMY, YTOOBI
MOJYMHEHHbIE €My pPa0OTHHUKH HE JOMYyCKalld KOPPYHIIMOHHO OMACHOTO MOBEACHUS, CBOUM
JIMYHBIM [1OBEJICHUEM I10/1aBaTh IPUMEP YECTHOCTH, OECTIPUCTPACTHOCTHU U CIIPABEIJINBOCTH;

- He JONYyCKaTh CJIy4YaeB NPUHYXKIEHUS pPaOOTHUKOB K Y4YacTUIO B JESATEIbHOCTH
MOJIMTUYECKUX NMapTUi, OOIIECTBEHHBIX 00BEJUHEHUM U PETUTHO3HBIX OpraHU3aluii;

- 10 BO3MOXXHOCTHM IPUHHMAThb MEpPbl IO MNPEAOTBPAILECHUIO WU YPETYJIUPOBAHHIO
KOH(JIMKTa MHTEPECOB B Cyyae, €Cld €My CTajll0 M3BECTHO O BO3HMKHOBEHHMM Yy paOOTHHKA
JUYHOW 3aMHTEPECOBAHHOCTHM, KOTOpas NPUBOIUT MM MOMKET IPHUBECTH K KOH(MDIUKTY
UHTEPECOB.

3. PexoMeHnaaTeabHbIE 3THYECKHE IpaBuJjaa cnymeﬁﬂoro NnmoBEeaACHUSA paﬁDTHI/IKOB

3.1. B ciry>)xeOHOM MOBeIeHNH padOTHUKY HEOOXOMMO UCXOANUThH U3 KOHCTUTYIIHOHHBIX
MOJIOKEHUH O TOM, YTO YEJIOBEK, €ro IMpaBa W CBOOOJBI SBISIOTCS BBICIIEH IIEHHOCTBIO U
KOKABIA TpakJaHUH KMEET IpaBO Ha HENPUKOCHOBEHHOCTb YACTHOM JKM3HM, JIMYHYIO U
ceMelHyIo TaiiHy, 3alIUTy YeCTH, JOCTOMHCTBA, CBOETO 100pPOro MMEHHU.

3.2. B cimy:xeOHOM TTOBEICHUH PAOOTHHK BO3ICPKUBACTCS OT:

- 11000r0 BHMJA BBICKA3bIBAHUH M JACUCTBUM JUCKPUMHUHALIMOHHOTO XapakTepa IIo
IpU3HaKaM II0jla, BO3pacTa, pachl, HAI[MOHAJIBHOCTH, S3bIKA, TPaKJAHCTBA, COIHAJIBHOTO,
UMYILIECTBEHHOTO WJIM  CEMEMHOIO  TOJOXKEHUS, MOJUTUYECKHMX WIH  PEIUTHO3HBIX
MIPEANIOYTEHU;

- TpyOOCTH, TNpOSBICHHA NPEHEOPEKUTETHLHOIO TOHA, 3aHOCYMBOCTH, MPEAB3ATHIX
3aMe4yaHHil, MpeIbsBICHUS HEIPAaBOMEPHBIX, HE3aCIY>KEHHBIX OOBUHEHU;

- yIpo3, OCKOPOUTEIbHBIX BBIPAKEHUN WM PEIUTUK, JEHCTBHHA, NPEnsTCTBYIOIIUX
HOPMaJIbHOMY OOILIEHUIO WM MPOBOLKPYIOLIUX MPOTUBOIPABHOE MIOBE/ICHUE;

- TNPHUHATUS THIIM, KypeHUs BO BpeMs CIyXKeOHbIX COBeIlaHuii, Oecen, HMHOro
CIIy’keOHOTO OOIIEHHUS ¢ TpakIaHAMU.
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3.3. PaboTtHukm TpuU3BaHBI CIOCOOCTBOBAaTH CBOMM  CIY>KEOHBIM TIOBEIICHUEM
YCTAaHOBJICHHIO B  KOJUIGKTHBE  JICJIOBBIX  B3aMMOOTHOIICHHH ¥  KOHCTPYKTHBHOTO
COTPYIHUYECTBA IPYT C JPYTOM.

PaGoTHHMKM JTOJDKHBI ~ OBITH  BEXKIMBBIMH, JIOOpPOXKEIATCIBHBIMH, KOPPEKTHBIMH,
BHUMATEJIBHBIMU U MPOSIBJIATH TEPIIUMOCTH B OOIIEHUH C TPaKJaHAMH U KOJUICTaMH.

3.4. BHemHui BUJ paOOTHUKA IPH HMCIIOJHEHWH UM JIOJDKHOCTHBIX OOS3aHHOCTEH B
3aBUCHUMOCTH OT YCIIOBUH TPYIOBOW NEATEIHHOCTH JOJKEH CIOCOOCTBOBATH YBAXKUTEIHHOMY
oTHolIeHHIO TpaxaaH K [BY «HoBoTpouiikoe TOpBETYIpaBJICHHE», a TaKxKe, IpHU
HEOOXOJIUMOCTH, COOTBETCTBOBATH OOIMIECIPUHATOMY JCIIOBOMY CTHIIIO, KOTOPBIH OTIMYAIOT
CICPKAHHOCTD, TPAJAUIIMOHHOCTD, aKKYPAaTHOCTD.



